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Cl ass Specifications
for the:

EDUCATI ON SPECI ALI ST (HUNTER & CONSERVATI ON RESOURCES) SERI ES
[EDN SP ( INTR&CONSVTN RESCS) ]

Series Definition: Positions in the series perform and/or
supervi se the performance of work in devel opi ng, inplenenting,
and/ or maintaining and eval uating the statew de Hunter Education
Program Program activities involve conducting nandat ed
certification courses and/or informational and educati onal
activities designed to educate the public in becom ng
conservati on-m nded and safety-conscious users of the State's
wildlife resources. Basic and advanced certification courses are
conducted statew de by volunteer instructors, and include, but
are not limted to, outdoor and firearns safety, sportsmanship
and outdoor ethics, first aid and survival, wldlife
identification, gane care and conservation of wildlife resources.
The courses nust conply with State |aws, federal U S. Fish and
Wldlife regulations and reporting requirenents, international
reciprocity agreenents, and International Hunter Education

Associ ation requirenments. Positions also conduct informational
and educational events for various comunity groups,

or gani zati ons, schools and other groups with interests in outdoor
recreation and/or wildlife conservation.

Level Distinctions:

Classes in this series are distinguished fromeach other by
the differences in:

1. the conplexity of work assignnments in terns of nature, scope
and conpl exity of assignnments; scope and | evel of
responsi bility;

2. the nature and extent of supervisory control exercised over
the work perfornmed which Iimt the scope of work and the
nature and finality of recomrendati ons and/ or deci sions; and

3. t he breadth of know edge and abilities needed to devel op and
i npl enent program operations, conduct informational and
educational activities and other program functions.

This is the first class specification for the new EDUCATI ON
SPECI ALI ST (HUNTER & CONSERVATI ON RESOURCES) [ EDN SP
( HNTR&CONSVTN RESCS)] seri es.
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Cl ass Di sti ngui shers:

Conpl exity: The class is the independent worker responsible
for conducting and/or coordinating the various hunter education
program activities. The work invol ves coordinating and
conducting hunter education certification classes; providing
support to volunteer instructors and resol ving classroom
probl ens; devel oping & presenting pronotional and infornational
activities concerning hunter education, outdoor recreation,
safety and related informati on as assigned by a higher |evel
speci alist; preparing informational and educational naterials to
pronote the hunter education program participating in the
devel opnment of mandated certification courses; and performng
ot her hunter education related programactivities as assigned.

Personal Contacts: Personal contacts are with vol unteer
instructors to coordi nate and conduct hunter education courses
and provide technical support and consultation on classroom
problens. There is also coordination with educati onal
institutions, various comunity groups, hunting and out door
recreation organi zati ons and the general public to devel op and
conduct informational and educational activities and to pronote
t he program

Supervi sion Received: Wrk is perfornmed i ndependently under
t he general supervision of the program coordinator or a higher
| evel specialist, according to program goals, objectives,
policies and procedures. Technical guidance is provided on
difficult or unusual matters. Wrk is reviewed for soundness and
conpl eteness, and conformance to program goals, objectives,
policies and procedures.

Ful | Performance Know edge and Abilities: (Know edge
and abilities required for full performance in this class.)
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Know edge of: Applicable Hawaii hunting and firearm| aws,
rul es, regulations, policies and standards; program policies and
procedures, goals and objectives; vol unteer nanagenent; education
and instruction nethods and techni ques; various techni ques and
phi | osophi es of sport hunting and shooting activities; different
types of shooting or shooting styles; basic hunting practices,
firearm archery equi pnent operation and safety, hunter education
resource nanagenent and conservation principles; and public
speaki ng.

Ability to: Plan, devel op, coordinate, and/or inplenment the
speci fic hunter education courses and/or rel ated program
activities of the statewi de Hunter Education Program provide
techni cal support to volunteers; speak effectively to
i ndi vidual s, instructor groups and before the general public;
deal tactfully and effectively with others; establish and
mai ntai n effective working rel ationships with vol unteer
instructors, community organi zations, and the general public;
effectively pronote the Hunter Education progranm nmaintain
aut omat ed data and generate programinformation from vari ous
sour ces.

Exanpl es of Duties: (Positions may not be assigned all of the
dutires l1sted, nor do the exanpl es necessarily include all of the
duties that may be assigned. This does not preclude the
assignment of duties which are not listed.)

1. Coordinate and inplenent specific Hunter Education Program
activities as assigned by a higher |evel specialist.

2. Provide support to volunteer instructors regarding the
interpretation of program policies and procedures, and goals
and obj ecti ves.

3. Resolve classroomproblens as received fromthe vol unteer
i nstructors.

4. Perform duties as a substitute instructor as needed.

5. Participate in the screening of new vol unteer instructor
appl i cations.

6. Develop and contribute infornmational articles for the
vol unt eer instructor newsletter.

7. Conduct informational activities to advertise and pronote
t he Hunter Education program
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8. Gve talks and participate in various public, comunity, and
organi zati onal functions.

9. Participate in the devel opnent of mandated certification
cour ses.

10. Prepare various materials for use by various nedia.

11. Prepare periodic statistical, progress, and other reports as
needed.

EDUCATI ON SPECI ALI ST ( HUNTER & CONSERVATI ON RESOURCES) |V 2. 965
[EDN SP ( HNTR&CONSVTN RESCS) V]

Cl ass Di sti ngqui shers:

Conplexity: Positions in this class are of two general
t ypes:

Type A: Positions are responsible for inplenenting the
Hunt er Educati on Program withi n assi gned geographi cal area(s).
The work involves recruiting, selecting, and supervising
vol unteer instructors, evaluating instructor perfornmnce,
provi di ng support to inprove teaching effectiveness, resolving
cl assroom probl ens, ensuring that instructors are properly
certified to teach and providing for in-service training as
necessary. The positions are also responsible for representing
and pronoting the programw thin their assigned geographi cal
area. The work involves |iaison wth school, comunity groups
and organi zations to determne their needs and concerns, and
devel opi ng and presenting pronotional and informational
activities concerning hunter education, outdoor recreation,
safety and rel ated i nformati on.

Type B: A position responsible for providing support
services to the districts and staff support to the program
coordinator. Assignments involve devel opi ng, pl anning,
desi gning, and inplenenting a series of advanced hunter education
certification and rel ated outdoor recreation courses for the
general public, and training courses for volunteer instructors;
devel opi ng, revising, and recomrendi ng program policies and
procedures including the volunteer policy manual; and pl anni ng
and coordi nating statew de events and activities between the
districts.
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Per sonal Cont acts:

Type A: Personal contacts are with volunteer instructors to
provi de technical support, evaluation of teaching effectiveness,
coordi nation for on-going instructor certification and trai ning,
and consultation on classroom problens. There is al so extensive
coordi nation and liaison with educational institutions, various
comunity groups, hunting and outdoor recreation organi zations
and the general public to devel op and provide informational and
educational activities and to pronote the program

Type B: Personal contacts involve nmeeting with national and
i nternational hunter education organizations, |ocal and State
agencies to devel op course curricula; liaison with educational
institutions, community groups, hunting and outdoor recreation
organi zations and the general public to assess needs and
i nterests, devel op and coordi nate statew de hunter education and
rel ated outdoor recreation outreach and pronotional activities.

Supervi sion Received: Wrk is performed i ndependently under
t he general supervision of the program coordinator, in accordance
wi th program goal s, objectives, policies and procedures. The
positions are expected to regularly informthe supervisor on the
status of programactivities and projects. Advice and gui dance
are provided on highly controversial issues or significant
changes to program project objectives. Wrk is reviewed for
conformance to program goal s, objectives, policies and
pr ocedur es.

Supervi si on Exercised: Type A positions in this class
supervi se volunteer instructors in the provision of a variety of
wildlife conservation, hunting, and rel ated outdoor recreation
and safety classes to the general public.

Ful | Performance Knowl edge and Abilities: (Know edge and
abilities required for full performance in this class.)

Know edge of: Applicable Hawaii hunting and firearm| aws,
rul es, regulations, policies and standards; program policies and
procedures, goals and objectives; vol unteer nmanagenent and
noti vation techni ques; education and instruction nethods and
t echni ques; | earning/teaching theory and curricul um design;
vari ous techni ques and phil osophies of sport hunting and shooting
activities; different types of shooting or shooting styles; basic
hunti ng practices, firearm archery equi pnent operation and
safety, hunter education resource nmanagenent and conservation
principles; principles of human behavi or; and public speaking.
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Ability to: Plan, maintain, coordinate, and inplenent the
daily operations, and related programactivities of a statew de
Hunt er Educati on Program wi thin assi gned geographic area(s);
devel op and i npl ement various hunter education courses and
practical coursework curricula; provide technical and
adm ni strative | eadership to volunteers; eval uate personnel and
program activity and recomrend i nprovenents; speak effectively to
i ndi vidual s, instructor groups and before the general public;
deal tactfully and effectively with others; establish and
mai ntai n effective working rel ationships with vol unteer
instructors, comunity organi zations, and the general public;
effectively pronote the Hunter Education program resolve
t echni cal and phil osophi cal program probl ens; and mai ntain
aut omat ed data and generate programinformation from vari ous
sour ces/ dat a.

Exanpl es of Duties: (Positions may not be assigned all of the
dutres l1sted, nor do the exanpl es necessarily include all of the
duties that may be assigned. This does not preclude the
assignment of duties which are not listed.)

1. Inplenent the Hunter Education Program for assigned
geogr aphic area(s).

2. Provide support to volunteer instructors regarding the
interpretation of program policies and procedures, and goals
and obj ecti ves.

3. Resolve classroomproblens as received fromthe vol unteer
instructors, general public, and/or students.

4. Perform duties as a substitute instructor as needed.

5. Screen and request background check for each new vol unt eer
i nstructor application.

6. Develop and nmaintain a service recognition and awards
programto recogni ze contributions and performance by
vol unteer instructors.

7. Maintain regular contact with instructional staff by phone,
nmeetings, and witten conmuni cati ons.

8. Develop and regularly issue a newsletter to instructors to
comuni cate program policies, teaching tips, instructor
recognition, plans and directions, updates on Hunter
Education activities el sewhere, and information to keep
instructors abreast and invol ved.
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10.

11.

12.
13.

14.

15.

16.

17.

18.

19.

20.

21.

22.
23.

| mpl emrent pronotional prograns and informational activities
to advertise and pronote program

G ve talks and participate in various public, comunity, and
organi zati onal functions.

Participate in the devel opnent of an overall marketing
strat egy.

Prepare various materials for use by various nedia.

Prepare periodic statistical, progress, and other reports as
needed.

Participate in the identification, acquisition, devel opnent,
and contract negotiations for the devel opment of target
range resources and facilities.

Provi de support to specialists responsible for the day-to-
day operations of the Hunter Education Programwthin a
| ar ge geographic area(s).

Pl an, design, inplenment and coordi nate advanced hunter
education certification, related hunter educati on and ot her
outdoor recreation and wildlife conservati on courses.

Pl an, design, inplenment and coordinate training courses for
vol unt eer instructors.

Provi de staff support to the Hunter Education Program
Coordi nator by assisting in projects for program expansion
and pronotion.

Pl an, devel op and coordi nate outreach projects and
activities based on assessnment of conmunity needs and
i nterests.

Devel op and i npl enment statew de hunter education events and
activities involving the general public, |local and national
sporting organi zati ons and government agenci es.

Devel op and recomrend new, and revisions to existing,
program polici es and procedures.

Mai ntain and revise the volunteer policy nmanual .
Devel op alternative delivery nethods for the basic

certification programthat will allow increased exposure to
t he non-hunting public.
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EDUCATI ON SPECI ALI ST ( HUNTER & CONSERVATI ON RESOURCES) V 2. 966
[EDN SP ( HNTR&CONSVTN RESCS) V]

Cl ass Di sti ngui shers:

Conplexity: This class is responsible for planning,
devel opi ng, 1 nplenenting, coordinating and evaluating a statew de
Hunt er Education Program through subordi nate specialists who
i npl ement program operational activities through vol unteer
instructors. The work involves supervising the inplenmentation of
hunt er education certification courses, and other informational
and educational activities and events statew de; planning and
devel opi ng five-year program plans and annual requests for
programgrants to the U S. Fish and WIldlife Service; planning,
devel opi ng and i npl ementi ng program pl ans, projects and
activities such as a statew de range devel opnment programto
establish shooting and programfacilities on each isl and;
pl anni ng and devel opi ng avenues for comunity and consuner
awar eness of the progranmis activities, goals and objectives.

Personal Contacts: Personal contacts are extensive and
involve ITtaison wth representatives of federal, State, and | ocal
government agencies; neeting with private groups and
organi zations to develop third-party mai ntenance and managenent
contracts for educational and shooting facilities; and with
| egislative commttees, news nedia, the public, and speci al
interest groups to further public relations and pronotion of the
program

Supervi si on Exercised: Supervises |lower |evel specialists
who are responsible for i1nplenenting hunter education
i nformati onal and educational program activities for an assigned
district through volunteer instructors and/or who provide program
support services to line operations and participate in program
devel opment and planning activities.

Supervi sion Received: Wrk is perfornmed i ndependently under
t he general supervision of the Conservation and Resources
Enf orcement Adm nistrator who is informed of significant changes
such as changes in programpriorities. Wrk is reviewed only
when program actions may require departnental approval and/or
| egi slative action.

Ful | Performance Know edge and Abilities: (Know edge and
abilities required for full performance in this class.) In
addition to the knowl edge and abilities required at the | ower
| evel :
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Know edge of: Hawaii’'s historic cultural and econom c
factors of hunting and their inpact on hunter education; nethods
and techni ques of devel opi ng and i npl enenti ng cl assroom and
practical coursework curricula; principles and practices of sound
managemnment and supervi sion; progran1p|ann|ng and eval uati on;

State and federal fiscal policies and regul ations; the Pi t t man-
Robertson Federal Aid in Wldlife Restoration Tax Act; Anericans
with Disabilities Act and accessibility requirenents; |egislative
process; construction and design requirenents of a shooting
facility to ensure the utnost safety; different variabl es

af fecting shooting facilities; and public relations and program
mar ket i ng.

Ability to: Plan, devel op, admnister, inplenment and
eval uate a statew de hunter education programthrough subordinate
speci alists, and devel op volunteers into effective conponents of
the program develop criteria, analyze data for program
eval uati on and draw sound concl usi ons; and assign, review and
eval uate the work of others.

Exanpl es of Duties: (Positions may not be assigned all of the
dutires l1sted, nor do the exanpl es necessarily include all of the
duties that may be assigned. This does not preclude the
assignment of duties which are not listed.)

1. Pl an and devel op a statew de hunter education program and
i npl ement program operational activities through subordinate
specialists assigned to island districts.

2. Devel op and update five-year program plans and annual
requests for programgrants to the U S. Fish and Wldlife
Servi ce.

3. Devel op and eval uate | ong- and short-range program

phi | osophy, goal s and objecti ves.

4. Devel op program data/record keepi ng systens and eval uati on
criteria for reporting and program eval uati on purposes.

5. Devel op program budget, expenditure plans and accounti ng,
and fiscal reporting requirenents.

6. Supervi se the recruitnment of volunteer instructors and the
devel opment of instructor in-service training and
certification activities.

7. Supervi se the devel opnent of programcurricula and student
certification activities.



PART | Page 10
EDN SP ( HNTR&CONSVTN RESCS) SERI ES
2.964, 2.965 & 2.966

10.

11.

12.

13.

14.

Coordi nate and i npl enent a program of hunter education
courses and certification procedures into existing
educati onal systems such as public/private schools and
sporting and conservation organi zati ons.

Devel op and i npl enent a statew de range devel opnment program
to establish shooting and programfacilities on each island
whi ch includes conmunity needs assessnent, site eval uation,

| and acquisition, facility planning and construction,

consul tant selection and contract devel opnent and

noni tori ng, devel opment of three-party range mai ntenance and
operations contract agreenents, devel opnment and coordi nation
of government and sporting organi zati on work agreenents,
devel opnent of funding sources, preparation of program
justification and costs/benefits, and fiscal managenent of
federal / State project funds.

Serve as departnental and/or State representative on Hunter
Education Program matters at | egislative hearings,

pr of essi onal neetings, special events, pronotions, nedia
events, international, national and State conferences,
program audit reviews, and public association neetings.

Assign, review, and evaluate the work of | ower |evel
specialists and volunteers for adherence to program policies
and procedures, rules and standards, goals and objectives.

I nterpret existing and proposed changes to laws relating to
program activities.

Train and advi se subordi nate specialists and volunteers in
conducting program activities.

Pl an, devel op, and inplenent nulti-agency grant agreenents
and/or capital inprovenment projects (CIP) that nmay involve
federal, State, county and private funds.



